Proposal Form 4


	Name of Firm
	     

	Name of RFP
	Organizational Review Services


Each Proposer must submit a Lump Sum price to complete the Services (Section 1 of this Proposal Price Form) based on their proposal.  
In addition, each Proposer must provide a breakdown of their costs (Section 2 of this Proposal Price Form) including a breakdown of costs related to each Milestone identified in Question 3 of the Issues and Questions Be Addressed Form (Section 4.3 of the RFP Package Documents).  This breakdown of costs identified in Section 2 should be based upon the labor and ancillary rates identified in Section 3 of this Proposal Price Form.
1. Lump Sum Price
In this section 1, Proposer must submit a proposed lump sum price to complete the Services based on the Proposer’s proposal.

The Services will be completed for the sum of:

	$
	     

	(Use Numbers)


	     

	(Use Words)


2. Breakdown Of Price 
In this section 2, Proposers must discuss how their lump sum price is broken down based on the billing rates detailed in Section 3 of this Proposal Price Form submit a proposed lump sum price to complete the Services based on the Proposer’s proposal.

[Attach Additional Pages If Necessary]
	     


3. Billing Rates
In the tables below, Proposer must identify staff and hourly billing rate for each professional in the firm who would be assigned to complete the Services.  In addition, where specified in the table below, Proposer must provide the rate at which applicable ancillary services are billed.

3.1 “Doing Business” Costs

The following items are considered part of the firm’s fixed costs of “doing business” and should not be included in the ancillary services section of the billing rate table nor itemized in any breakdown of costs specified in Section 2 of this Proposal Price Form.

· Facsimile transmissions.
· Postage.
· Local telephone calls.

· Word Processing.

· Delivery of documents (unless the delay is caused by the CRRA.)

· Training of the firm’s personnel.

· Secretarial time (regular and irregular functions including scheduling and rescheduling of depositions, conferences, independent medical examinations, calling the court for hearing dates, etc.).

· Intra-office conferencing where these functions are administrative, supervisory, instructional or educational in nature and should not be passed on to CRRA. Expenses For Which CRRA Will Not Pay

CRRA will not pay for the following and such costs should not be included in either the Proposer’s :

· “File creation.”

· Professional rates for functions normally performed by secretaries.

· Excessive revisions of documents.

· Long distance or out-of-state travel unless expressly authorized by the CRRA. 

· Photocopy expenses at more than $0.10 per page. (CRRA must authorize photocopy costs in excess of $200 for a single job in advance.)

· Any other staff service charges, such as meals, filing, proofreading, regardless of when incurred.

· Computer time (other than computer legal research specifically authorized in advance by the CRRA).

· Time spent in preparing bills to the CRRA.

· More than one attorney at any deposition, hearing or trial unless authorized by the CRRA. 

· Litigation budget preparation and revisions.

· File reviews undertaken when files are transferred within the firm from one attorney to another.

· Messenger and Federal Express delivery unless rush is caused by CRRA or is at CRRA’s request and then will be billed by weight at standard Federal Express rates.

3.2 BILLING RATES
(Provide Billing Rates Below)

(Use Additional Sheets If Necessary)

	Staff Level
	Name and Title
	Hourly Rate

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


	Ancillary Services
	Rate

	Copying – Black & White (Per Page)
	     

	Copying – Full Color (Per Page)
	     

	Travel in Firm-Owned Vehicle (Per Mile)
	To be billed at IRS standard mileage rates

	Any Other Services For Which You Routinely Bill (List Below)
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